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Introduction

I 1.1 Notes on Operation

System Requirements and Operation Confirmation Terminals

Classification System requirements and supported terminals

PC User Chrome
FireFox
Safari
Edge

Smartphone, etc. User iPhone: Safari
Android: Chrome

*The operation confirmation terminals have been determined as a result of checking and do
not guarantee proper operation.

*The images may not be properly displayed depending on the model or browser.

*The operation was confirmed with the latest version as of the date when it was performed.
*The service may be available from a terminal that does not meet the system requirements
described in the terms of use or other than the operation confirmation terminals, but NTT West
does not guarantee proper operation with such a terminal. Some of the screens may not be
displayed or work correctly.

Inquiry about the System

& NTT West Call Center for Certificate Issuance Service

Phone +81-6-6809-4327

Reception

hoUrs 24 hours

Copyright © NTT WEST,Inc. All Rights Reserved. 2



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.1 How to Apply to Use the Service (First Time Only)
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Access the home page for the certificate
issuance service found on the home
page of the university and click “Go to
Graduates’ Login page.”

When using this service for the first time,
you need to apply to use it. Click “New
Registration Procedure (¥TiE#RFHisE) ”
from “New Registration (FiiE&E%) .”




E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter an email address you wish to register
into the “Email address (X—JL77RL-X) ”

W e unersity A—JLF RL R and “Confirmation (1#32) ” fields.
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Read the “Notes GEEZIH) ” and click the
O “Confirm (82) " button.
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E Log In to the Certificate Issuance Service
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*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen, and
a confirmation notification is sent to the
registered email address.

Click the one-time URL in the email body text
and register the applicant information.

*The URL has an expiration time, so please
complete the operation within the displayed time
limit.

Read the Terms of Use displayed on the
screen and select “Agree to the above. (Lt
ERNBCARTD)

Click the “Agree (EI&9 %) " button.




E Log In to the Certificate Issuance Service

HREEEIRR

10

FRERIERI

@ AR

O BFE BEFIEROA—)LT RLADFIETER<UE>EE)
“HRERE (A

EHENSNT BHD)
2t ]

HEEO—YF (¥8) WA 3/ AR—hi&Eshan—<
FEELLAALTLEEW

[ DENDEN HANAKO l

EERE A
| 1999/09/09 o |

AFHREFHER) ERAFNEAFROMEE. HERHES
[CHEUTERLTLEZW. ( : FHOERFESNBELRIESE

[R=] &#ER)

EEBERA(BA)

EEBHIHT(BA)

B2t |

TEEIRO—YF (/) (BA) X/ AR—McRESh30—<IF
ZELSAALTLEZW

[ DENDEN HANAKO l

AKPIRPIRLTERAS (BE)
ES

<

P - FITRERE (A
| shEE

<

8 FRELE ()
| shEEER

<

Copyright © NTT WEST,Inc. All Rights Reserved.

*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

Enter the information on the applicant.

*The input items vary depending on the operating
environment.
*The items in red are required.

> Application type (EFEETERI)  (Required)
Select "New" for new registration.

> Applicant’s name (FREEEKS) (Required)

Enter the name of the applicant in kanji,
katakana, and roman characters.

*Place a space between the family nhame and
first name.

» Birth date (&=#8R) (Required)

Enter the birth date of the applicant.
*In the western calendar year.

Enter the information on the applicant
when in school.

*The input items vary depending on the
operating environment.

*The items in red are required.

» Name when in school (TE¥BFEK%) (Required)

Enter the name used when in school in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

» University/Department/Subject
(7&?%/?35%/?*3}%) (Required)

Select the university, department, and subject.




E Log In to the Certificate Issuance Service

Screen Images
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*The screen images shown below are samples only. For actual operation,

‘ How to Operate

» Student ID number ((FEEES)
Enter the student ID number.
» Admission year and month (AZFEH)

Enter the admission year and month.
*In the Western calendar year.

Graduation (completion) year and month
> (% (BT) £8H)

Enter the graduation (completion) year and
month.
*In the Western calendar year.

Graduate/Withdrawal/Removal
(Z2%/5BF/BFEE)  (Required)

Select the applicable type.

Enter the current address and contact
information.

*The input items vary depending on the operating
environment.

» Zip code (BEMEZHES) (Required)

Enter the zip code of the current address.

»Prefecture/city/street and number/

Apartment name and room No.
(HPERT R/ Ml H] & Bt/ 77 ) (— | -

N3 aE) (Required)

Enter the current address.




E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Screen Images %
@ Example of address search by Zip code

How to Operate

RER AEEEDRSE. PILI7AY hRRGTANL, FENEECER

EBRL T 11-1 Enter your zip code in the format "XXX-XXXX" in the
11- Postal code field.
HESES 100-0001 |‘ I
- 11-2 11-2) Click the search (#2#%%) button.
HEFE I
11-3» Check the displayed address and add the name of

HEETH the apartment building, etc.

o *The zip code and address in Screen Images are just

examples. Please check the actual screen.
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» Phone number (BEES) (Required)
Enter the home phone number.
» email address (e-mail) (Required)

Enter the email address.




E Log In to the Certificate Issuance Service
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*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

The copy of an identification document is
required. Attach the file for identifying the
applicant.
Type of identification document (& AFREELEDESE)
(Required)
Select the type of an attached document for
identifying the applicant.

Image of an identification document (AA#EZRASIEDEK)
(Required)
Click the “Select File (T 7-JL%&3&3R) " button
and then shoot the document with a camera or
select an existing image. If the information is also
on the back side of the document, such as
changed address put on the driver’s license, add
the image of the back side.
Note that the operating method differs depending
on the terminal to use. Follow the on-screen
instructions.
Note that an image file having the “jpg,
“png” extension can be registered.

" u

gif,” or

When a file is selected, the image of the
document is displayed for the “Image of the
identification document (AAREZRSHEOESE) 7
Check if the name, address, and birth date are
readable.

When attaching your health insurance card as an
identity verification document , please apply for
the "insurer number and insured person symbol /
number" after masking (blackened, etc.).

If your name has changed from when you were in
school, you will need Family register extract /
transcript issued within 6 months, or an ID card with
both your old and new names, so please attach the file.

The certificate will be issued with the name you had
when you were in school. (after changing the family
name, it cannot be issued with the changed family
name.)

Image of document for confirmation of change of
family name

"Select file" button ~ (omission)

The extensions of images that can be registered are
"jpg", "gif", and "png".For a copy of the Family
register extract / transcript, please check if the issue

date can be read.




Pl stz —ezA0091>
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bt

L e sammn e s o w T Click the “Confirm (H8) ” button.
" (ipeg/gifipng)
v | JrLsER |

" *Be sure to fill in the required items.

. "
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E Log In to the Certificate Issuance Service

Screen Images %
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*The screen images shown below are samples only. For actual operation,

How to Operate

Check the entered information for
registration and click the “Apply (EB:&) ”
button.

Check that the Application Accepted
screen is displayed.

11




E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Screen Images
Email

=3 1

Title: Result of the application for use

The application for use of the certificate issuance
service has been accepted. Use the initial
password below to log in.

*After you log in, change the password.

Initial password: ****** x>

18

KK KK KKKK KK KK KKKK/ K KKKK KKKK

Log in here
https:

©This email is for sending only.
For more information, contact the administrative representative.
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How to Operate

After the university checks the application
details, the result of the application for use
is sent to the registered email address.
Find the initial password in the email.

*For the checking period, see the home page of
the university.

*The image on the left will be displayed when the

application is approved. The application may be
rejected or subject to resubmission.

Click the URL for “Log in here” in the
email body text to access the login
screen.

For the “Email address (X—JL77RLX) ”
field, enter the registered email address,

and for the “Password (J\XJ—R) ” field,

enter the initial password shown in the
email announcing the application result.

*Leave the “Second password (882/{XDJ—R) ”
field empty.

Read the “Notes (GEFEZEIH) " and click the
“Login (O4-r>) " button.
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E Log In to the Certificate Issuance Service

Screen Images %
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*The screen images shown below are samples only. For actual operation,

v

How to Operate

The Password Setting screen opens, where
you can change the initial password and
set the second password.

Fill in the “Password (JXXTJ—R) " and
“Second password (52/V\X D — R) ” fields
and the confirmation field for each with a
password and second password,
respectively, (other than the initial
password) of at least eight single-byte
characters, including both upper- and
lowercase characters.

*The password and the second password must be
different.

Read the “Notes CEFE=ZEIE) ” and click
the “Change (E%%E) " button.

Click the “OK" button.

The Certificate Issuance Service has now
become available.

*A graduate who has multiple student ID numbers of,
for example, undergraduate and graduate, can add
the student ID number by referring to the following:

» 2.3 “How to Add a Student ID number” E
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E Log In to the Certificate Issuance Service

|2.2 How to Log In

6 The University $¥$D‘7‘f b
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*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Access the home page for the certificate
issuance service found in the home page
of the university and click the Graduates’
Login page.

Enter the registered email address (X—)L
7 RLX) , password (JAXD—R) ,and
second password (562/{XTJ—R) .
*For login for the first time, you need to apply to use
this service. For how to apply for it, see the
following:

> 2.1 “How to Apply to Use the Service”

*A graduate who has multiple student ID numbers of,
for example, undergraduate and graduate, should
see the following:

» 2.3 “How to Add a Student ID number”

Read the “Notes (GEEZIE) ” and click
the “Login (O%7-1>) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

2.3 How to Add a Student ID Number

*Applicable for those who have multiple student ID nhumbers of, for
example, undergraduate and graduate

Perform registration for either
undergraduate or graduate by following

§ ihe Unversity ZREEOT 1> the instruction in 2.1 “How to Apply to
. 0 Use the Service” in this manual.
A—N7ELR Enter the registered email address and
™ | A JLFELZ password.
JIAT—E
i iy -
$2/IR0—k
& | £2/R0-t

NAD—FasnkzEs

HEEER

| FEBEERTREA<IEEN
» FEIIFHESEES AL, BEBA-ILICT
Fo -FTOgr LT RE
SOV HFEDUMESIZE. Lk, _ e~ io=l
1. JCAT— FOAAHELLE.
2. RSTFUNTFDOAADE LU
3 #BEEZFTANLTLIEN, Read the “Notes GEEZEIH) ” and click
(2] the “Login (41 >) ” button.

Click the menu button “ €~ " in the

upper right of the screen, and then click

“Register additional student ID number.
(FEESENER) "

Q:;----_-uu"ffr:iw EPRIFEEIR v

fras T —5
RHEORF & FIEE

FEEE

~LT

BABREE - BS
IAAEERT AT ELRES
FHEESENES
JIRO—FEE
E2){RD-FEE
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A Log In to the

Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

ij The University FRETREIBMERA—ILERE

FEER
] =y At = \
« FEOFEEES . AEREOEEESE DO
I—H—TFEHTEET S ENEFEST,
« BEOI—H-TRIEFE. FEERFRED
EEESTENLEY.
fEADERBESFEBRELDZVTEEN,
NEE] M E2HT & BELTVS AL
FELACHRBERA-ILTBEEZET.
«» BEREEAILCEHEZTNRURLICTZOER
L. FEESENOREETT LTS,
« BEREA-ILOREETICR. S4B
MaE&EFENET.

i

Read the "Notes CFE=ZEIH) " and click
the “Send (iX{) ” button.

4

When the Application Completed screen
is displayed, click the “OK” button.

@ RExT

A—ILEEENELE

Email message
Title: Addition of the student ID number

Please add the student ID number. Access the URL
below and complete the application for use of the
student ID number you wish to add.

https://***********/**/******************

©This email is for sending only.
For more information, contact the administrative
representative.

Copyright © NTT WEST,Inc. All Rights Reserved.

An email, including a one-time URL, is
sent to the registered email address.
When you receive the email, click the one-
time URL.

*The URL has an expiration time, so please
complete the operation within the displayed time
limit.

16



https://*****************/cert/*****************************

E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

AFBHREFRER)

9

Enter the department or information on
the applicant when in school.

*The input items vary depending on the

EFERES i !
- operating environment.

il *The input items in red are required.

P » Name when in school (TEZE#FEKLZ)

77y )1

O—<=F

DENDEN HANAKO

22 (ET) %8
=B

£t
b3
W
hE

e

AFEREFRIER)
E¥FEER

hehF
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Enter the name used when in school in kanji,
katakana, and roman characters.
*Place a space between the family name and first
name.
» University/Department/Subject
(KRE/FEBBA/FRI4A) (Required)
Select the university, department, and subject.

> Student ID number (£E&ES)
Enter the student ID number.

Graduation (completion) year and month
(Z% (ET) %£R)

Enter the graduation (completion) year and
month.
*In the Western calendar year.

p Graduate/Withdrawal/Removal
(Z2Z/1BZF/BRFE)  (Required)

Select the applicable type.

Click the “Confirm (f#:2) ” button.

Check the inputs and click the “Apply (ER
i5) ” button.

17



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

A message is displayed stating that the
application has been accepted.

.;i The University $%§ﬁ

FREVCRLIZNEE. ERRLET. @
BH. ERLTVEALT FLACERVEEET.

After the application is approved, an email

Email message - : .
is sent to the registered email address.
Title: Result of the application for use Che_Ck to see if the service has become
available.
This email is to notify you of the completion of the . . .
registration of the student ID number. The student *The image on the left will be displayed when the
ID number below @been added to the current application is approved. The application may be
account. rejected or subject to resubmission.

Student ID number: ****x*x

©This email is for sending only. For more
information, contact the administrative
representative.

Access the home page for the certificate
issuance service and enter again the

& The Unversity ZEREDOD A > email address, password, and second
password.
A= ELR @
o E——

*For how to log in, see the following:
KRI—F » 2.2 “How to Log In”

NAD—FEENZES

3=
L AEERIAAS T = L R
N dETEE R, TR BEEL— T
Emanad/tAJ—~ o N =)

2. AFIINILFOAAHE LU

3 EBREEFTALTLEN. Read the “Notes (GXEZEIH) ” and click

13 the “Login (O%->/) ” button.

Copyright © NTT WEST,Inc. All Rights Reserved. 18



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Screen Images %

W the University FRRISEIEIR

REoPHE—E

-

i e uaversiy AEBBEEIR (O > EZEIRI)

HISAAEAAEEIR

FEES ., sookook | FEES  bhblik

SRS
SRS DEE

HEBESRFREUSRIAGER
=i

ZERINERE

zf
SEEAEDIERR

fEEE2EmIEAS
HHEERE

FEAAE

FHE
200 | O
Far
200@ | 0
200" | o
200/ | o

038

How to Operate

Select one of the printing methods from
the “Issue Certificates (GEFAZEZF1T) .”
*The screen image on the left will be displayed
when selecting “CVS (J>EZ) ” for printing.
To access the service only for checking whether

the student ID number is registered, you can
select any option.

Check that two student ID (¥£&E5S)
numbers are selectable.

Select the student ID (F##&ES) number
you want to use for printing a certificate
before applying for the certificate.

Copyright © NTT WEST,Inc. All Rights Reserved.
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E Log In to the Certificate Issuance Service

I 2.4 How to Change th

*The screen images shown below are samples only. For actual operation,

follow the on-screen instructions.

e Login Information

(a) Chang of the email address (If you can log in)

Screen Images

§re nversity ENBISEREIR i -
P FR—
REOHFE FIFR#ERY
ot
BEE ~ILT

ELAERLE - 0

A—ILTFFLRAEE
FEESENES

JIAT—FES
BE2J)IRT-FE
— oot

AIEAEERIT

& The University A—=)L7 RLRZEE

REOA—ILTZ LA

MUWX—=ILT7 FLA

D\

2. ZEBRAR—AFZE>TANUTLRWLD

3. ¥BRBXFTANILUTLSN .

4 EZA—)L T4 ILIFRTV A MBIIUTEX—
W7 RUADEULWLA

Copyrlght © NTT WEST, Inc. All Rights Reserved.

How to Operate

Log in to the certificate issuance service
and select the menu button “ - " in the
upper right of the screen, and then click
“Change email address.”

*For how to log in to the Certificate Issuance Service,
see the following:
» 2.2 “How to Log In”

Enter a new email address into the ”New
email address FTUWLWA—)LI7RLX) ”
“Confirmation (5:%2) ” fields.

Read the "Notes GFEZEIH) " and click
the “Confirm (F£:2) ” button.

20



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

W The Unwversity A—)LJ7 B L A3%5E

BEA-ILEZEELELR. O
BEA—ILICESENTEURLICZIEAL. A—ILF R
LAQBEETTLTIZE,

A—)LXH

A-LTFLAOEERTNET,

LIFOUWRLICFZ 2L, A - L7 FLAOEEEZTLT

T . ' (5)
https: .+ sobkokokok

URL #AR : 30 &3

EHHL DA —ICELRLEYDOELFIFAREL TF 2.
@IOA—IIFEEFERA-ILTT.
ERAVEHEREIEEHFESLT

.j The University A—JL7P FLRAEERT

A—ILFRLAEZTELE btoe

Sl s m LT B I N o LEEDIDICTRD
F7.

=it YRFLANSOEEEIE50A LT FLR5E

CE==7.
OJA > R_—~E5E)

A message is displayed on the screen and a
confirmation notification is sent to the
registered email address.

Click the one-time URL in the email body text
to complete the changing of the email
address.

*The URL has an expiration time, so please

complete the operation within the displayed time
limit.

A message is displayed on the screen
stating that the email address has been
changed.

(b) Chang of the email address (If the email address you used in the past can no longer be used,etc)

Copyright © NTT WEST,Inc. All Rights Reserved.

Access the home page for the certificate
issuance service found on the home page
of the university and click “Go to
Graduates’ Login page.”

21



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Click “New Registration Procedure” from
ﬁlntUlu'rr'rsily $¥EEEIC’.-'(D ”NeW RegIStratlon (%ﬁ%ﬁ%ﬁ%?%ﬁg) ."

A—ITFFLA

K]
[

NRAD—FEEhEsa

by thE =

O THRAESNZESRIESH5BHERITOTL

r=1n

Enter an email address you wish to change
§ e Universty R—JbP KL R into the “Email address (X—JLJ7 RL-X) "
- and “Confirmation (#52) ” fields.

A—LTFFLR e

=
= | A—LFELZ
L s=car

- L SIALR, L —j\jj L}T'&‘%tl\o
4 RBA—J T )L TTLZ b T
feA— LT ELZAE LV, - _
Read the "Notes GF¥FE=ZIH) " and click the

o “Confirm (#32) ” button.

Copyright © NTT WEST,Inc. All Rights Reserved. 22



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen, and
a confirmation notification is sent to the

Wiheunversiy A—JP RLRBE registered email address.
BEA-LERELELL. 9

BB A —JLICEEENTURLICT AT A L. AL
FRLADHEEERTLTLREL,

L Click the one-time URL in the email body text
and register the applicant information.
A= FLAOERETNET. *The URL has an expiration time, so please
HTOURLIEZ ZE2 L. A= L7 FLADERERTLT complete the operation within the displayed time
F&li. (3 limit.

htt st/ somkopiok . sokioiok .

AR AFAKIAF K

URL BRER : 50 57

BHL DA —ICELERYOGNEIFRRRL TF 2.
@ZOA—ILIIEEERA-ILTT.
SRVWEDLRERIEFREHELET
FER— L= *RER@*HE* g jp

Read the Terms of Use displayed on the
screen and select “Agree to the above (L

.‘.i The University ﬁjm?ﬁg}ﬁ gam@(:lﬁl%?%) -”
AlFAEFER
(BEAEICALTI]

1. TRAl . [mbil FEFB0RS
FADLTLZE0, tilEsniEAT.
BB OEH TRITERESNBAITE
EEIABHELEDEEEL.

2EFLTLBEA—ILTRLRIC
[@acjpl M"SOA—ILEZETESDL

DRELTLIZEN,

L ECASD . &5 baIFBEZEN,

7

LRABEFEET S Click the “Agree (E&9%) ” button.

Copyright © NTT WEST,Inc. All Rights Reserved. 23



E Log In to the Certificate Issuance Service

HREEEIRR

10

FRERIERI

@ AR

O BFE BEFIEROA—)LT RLADFIETER<UE>EE)
“HRERE (A

EHENSNT BHD)
2t ]

HEEO—YF (¥8) WA 3/ AR—hi&Eshan—<
FEELLAALTLEEW

[ DENDEN HANAKO l

EERE A
| 1999/09/09 o |

AFHREFHER) ERAFNEAFROMEE. HERHES
[CHEUTERLTLEZW. ( : FHOERFESNBELRIESE

[R=] &#ER)

EEBERA(BA)

EEBHIHT(BA)

B2t |

TEEIRO—YF (/) (BA) X/ AR—McRESh30—<IF
ZELSAALTLEZW

[ DENDEN HANAKO l

AKPIRPIRLTERAS (BE)
ES

<

P - FITRERE (A
| shEE

<

8 FRELE ()
| shEEER

<

Copyright © NTT WEST,Inc. All Rights Reserved.

*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

Enter the information on the applicant.

*The input items vary depending on the operating
environment.
*The items in red are required.

> Application type (EFEETERI)  (Required)
Select "New" for new registration.

> Applicant’s name (FREEEKS) (Required)

Enter the name of the applicant in kanji,
katakana, and roman characters.

*Place a space between the family nhame and
first name.

» Birth date (&=#8R) (Required)

Enter the birth date of the applicant.
*In the western calendar year.

Enter the information on the applicant
when in school.

*The input items vary depending on the
operating environment.

*The items in red are required.

» Name when in school (TE¥BFEK%) (Required)

Enter the name used when in school in kanji,
katakana, and roman characters.

*Place a space between the family name and
first name.

» University/Department/Subject
(7&?%/?35%/?*3}%) (Required)

Select the university, department, and subject.

24



E Log In to the Certificate Issuance Service

Screen Images

8 - B A )

ShEEAFE w

FinEs

LR L EE ]

ATER
205/D4 &

EEET A - ke R
201%/03 i)

ERET)RT - Wil

o N T B - B

RAF MEEEOBRSE. ZII7AY hRETAAL. FEHEECER

mERBLTLIEEW) @
HEES 100-0001 M
HEFE

hE BT

Copyright © NTT WEST,Inc. All Rights Reserved.

*The screen images shown below are samples only. For actual operation,

‘ How to Operate

» Student ID number ((FEEES)
Enter the student ID number.
» Admission year and month (AZFEH)

Enter the admission year and month.
*In the Western calendar year.

Graduation (completion) year and month
> (% (BT) £8H)

Enter the graduation (completion) year and
month.
*In the Western calendar year.

Graduate/Withdrawal/Removal
(Z2%/5BF/BFEE)  (Required)

Select the applicable type.

Enter the current address and contact
information.

*The input items vary depending on the operating
environment.

» Zip code (BEMEZHES) (Required)

Enter the zip code of the current address.

»Prefecture/city/street and number/

Apartment name and room No.
(HPERT R/ Ml H] & Bt/ 77 ) (— | -

N3 aE) (Required)

Enter the current address.

25



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Screen Images %
@ Example of address search by Zip code

How to Operate

RER AEEEDRSE. PILI7AY hRRGTANL, FENEECER

EBRL T 11-1 Enter your zip code in the format "XXX-XXXX" in the
11- Postal code field.
HESES 100-0001 |‘ I
- 11-2 11-2) Click the search (#2#%%) button.
HEFE I
11-3» Check the displayed address and add the name of

HEETH the apartment building, etc.

o *The zip code and address in Screen Images are just

examples. Please check the actual screen.

R ABEGOBSE. PLI7AY hREBTAHL. FENEECES
mEBLTLEEW)

HEHES 100-0001

#EmE
Emef

mE B
FHREE

ETEEHE
=

Al S P

ik}

FIN—bRoza~e .=

N3V

Hitl

"HREEI AR EEES (WA
[ 090-1111-2222 j

*e-mail(i7R)

[ Hok kK ok Kk

Copyright © NTT WEST,Inc. All Rights Reserved.

» Phone number (BEES) (Required)
Enter the home phone number.
» email address (e-mail) (Required)

Enter the email address.

26



E Log In to the Certificate Issuance Service

FAEFEROEL(REIZ7 YT O— FI 388, 25 - B85%
RAFHILTPZYTO—RULTLIEEL, )

FAERBEROEER(A)
® EERIFIO /(Uk— O FIRIEO PR (1) &
O SEM=HHIFEE

¢ EAREBEROBR (pegigiipng) WA "

TP IVEBER | BRENTLEEA "

0

]

0 H

]

I 2 S FRERISEMIr (jpeg/gifipng) "
TP IVEBER | BRENTLEEA —_l

I ERREED SHRSTENS3IES (FEE (1) £2).
4 (peg/gifipng) .
V| DTV BER |ERENTLEEA, "

= u The image file is .
“ displayed after being »
attached. .

FANEZSHOEU(RBIEET Y TO— RT3881E. 25 - 85%
RAFLTPYIO—RLTLEZW. )

FAEEREROER(VA) n
W ® EREFRLO JIAR— O RIILO FRE (10 £ .
1O SENEESERE "
" FAEERSHOEE (pegigipng) () '-
v IrovesR | B 5E1K "

v 2 S EREIRMES O (jpeg/gifipng) "
v J7AILEER | R PNG "

Copyright © NTT WEST,Inc. All Rights Reserved.

*The screen images shown below are samples only. For actual operation,

Screen Images %

How to Operate

The copy of an identification document is
required. Attach the file for identifying the
applicant.
Type of identification document (& AFREELEDESE)
(Required)
Select the type of an attached document for
identifying the applicant.

Image of an identification document (AA#EZRASIEDEK)
(Required)
Click the “Select File (T 7-JL%&3&3R) " button
and then shoot the document with a camera or
select an existing image. If the information is also
on the back side of the document, such as
changed address put on the driver’s license, add
the image of the back side.
Note that the operating method differs depending
on the terminal to use. Follow the on-screen
instructions.
Note that an image file having the “jpg,
“png” extension can be registered.

" u

gif,” or

When a file is selected, the image of the
document is displayed for the “Image of the
identification document (AAREZRSHEOESE) 7
Check if the name, address, and birth date are
readable.

When attaching your health insurance card as an
identity verification document , please apply for
the "insurer number and insured person symbol /
number" after masking (blackened, etc.).

If your name has changed from when you were in
school, you will need Family register extract /
transcript issued within 6 months, or an ID card with
both your old and new names, so please attach the file.

The certificate will be issued with the name you had
when you were in school. (after changing the family
name, it cannot be issued with the changed family
name.)

Image of document for confirmation of change of
family name

"Select file" button ~ (omission)

The extensions of images that can be registered are
"jpg", "gif", and "png".For a copy of the Family
register extract / transcript, please check if the issue

date can be read.

27




Pl stz —ezA0091>

% [BEA A= [FHTIVEIRTY, BEFEBEOBME(CHE> TIIZE,

bt

L e sammn e s o w T Click the “Confirm (H8) ” button.
" (ipeg/gifipng)
v | JrLsER |

" *Be sure to fill in the required items.

. "
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

 Screenimages | steps | " How to Operate

EHEEIEE
Check the entered information for
EHESTERY : H H “ ==xE=\ #
HBE (BEFABOA—)ILT RLADFIBRTERC regIStratlon and CIICk the Apply ($Eﬁ)
BoRE) button.
A

HEERZ

BE EF EHESS

Hheht

T 7y N\ EERE

O—%F

DENDEN HANAKO WEEH

TEHA

1999-09-09 mERT

FNR—b-Xvza L8

AEFBE(EFFHERE)

EFRESG
hEht FAEEEROEL
7> \F]
FAEZRASEOER
o-vF FEanE
DENDEN HANAKO FAEIHASEOER
el
AE
Falh
SHEEFE 2 Bl LRERIES D
gEER CumE oy J000
HHEE o 00000000 D
pr i i
SEZER ne GO GO
) [ololofa fnang {\_ 77
wmommo n rooreeihad 24
ook K K EYREEHSHISRENSIES (TEE (15) £B)
ARER
2015-04
ZE (E7T) #8
2019-03
EE

-
s Check that the Application Accepted

screen is displayed.
.:i.u.-, University ARt

RBUVIRWIASE. EREHULET.

BH. BRUTVBALPFLACERIREE
j—c E
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Screen Images
Email

=3 1

Title: Result of the application for use

The application for use of the certificate issuance
service has been accepted. Use the initial
password below to log in.

*After you log in, change the password.

Initial password: ****** x>

Log in here @
hEtps: / /% ¥ FF FFFF FF FXK JRFAK [X [FFAF FFFK

©This email is for sending only.
For more information, contact the administrative representative.

i The University $¥$D'ﬁ“f =

A—I7 FLA

NAD—FEENZEE

jE3=cAC]
1 HIhEsE =L
« FEFFEEESEE IR0, BEBENJLICT
Efm=nad/(RO—-FTods>LT<iEE
Ly,
. HE#E$TOSTFONL. JSOTSELS
EICLTLREEL,
« OO iR BERDOEE-EREAEET
& BERCOYFINLET,
o JRRD—REAFERNICEETZLDCLTLE
=,
- JIRO-FEISOHCRETZEDITER
TFaUFr FEEREF AL

S bECHIRL 2

Lk=mAsl )
=l
1. J{AD— FOAAHDE LV,
2. RMFINLFDIAAHE L.
3. EEEHFTAAOLTLED.

Copyright © NTT WEST,Inc. All Rights Reserved.

How to Operate

After the university checks the application
details, the result of the application for use
is sent to the registered email address.
Find the initial password in the email.

*For the checking period, see the home page of
the university.

*The image on the left will be displayed when the

application is approved. The application may be
rejected or subject to resubmission.

Click the URL for “Log in here” in the
email body text to access the login
screen.

For the “Email address (X—JL77RLX) ”
field, enter the registered email address,

and for the “Password (J\XJ—R) ” field,

enter the initial password shown in the
email announcing the application result.

*Leave the “Second password (882/{XDJ—R) ”
field empty.

Read the “Notes (GEFEZEIH) " and click the
“Login (O4-r>) " button.
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

§ he University JCRD— RilE The Password Setting screen opens, where

" you can change the initial password and
JRD—FE @ set the second password.

T Fill in the “Password (/{XD—R) ”and

- ' “Second password (882/\XDJ— R) ” fields
= and the confirmation field for each with a

7 | JtzO—E password and second password,

respectively, (other than the initial

password) of at least eight single-byte
s | #2829 F characters, including both upper- and
lowercase characters.

BER
o *The password and the second password must be
A ik - different.
22 ’. Read the “Notes (CFZEZIH) ” and click
a the “Change (§%%) " button.
O:EERT ) Click the “OK” button.

JAD—F - #2/QA0- FoigEEhELR The Certificate Issuance Service has now

2 become available.

(c) Change the password

Log in to the certificate issuance service

T 212 &~ and select the menu button “ @- ” in the

by upper right of the screen, and then click
REORFE—E R “Change password (J{XJ— RZ®H) .”
. RS *For how to log in to the Certificate Issuance
FHE R ~LT

Service, see the following:

EABERE - 22 »2.2 “How to Log In”

A—LFELRZE
?ﬁ%%i&nﬂﬁﬁc
JIRO— FEE

F2) AT FES

FIREERT

Copyright © NTT WEST,Inc. All Rights Reserved. 31



E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

Enter the currently used password into
the “Current password (IRTED/ (XD —
W The university JIRD— RER K) " field and a new password into the
2 ) “New password (FrLLW/IXDT—R) ”
RED/ AT and “Confirmation (F:2) ” fields.
& | BE0/IRT-—t

HLWIRD—F

jE3=c 0]

| R T R < A
JTIRT— RIEFRIL—ILICHVBEL T RS,
. SYEL L THB L
o ISEEL FOEBEEFATFA-Z)NEFNET
£
.« IXFL L OEBRNTE(@- )N EENET
&
 ANFL EDFBHF0-99TESEND L.
- EEEEFLAESERNT S, ) e ; _
Read the “Notes CGEFE=ZIH) " and click
e 9 the “Change (Z£%) ” button.
&= ==

A message is displayed on the screen
stating that the password has been
changed. Click the “OK"” button.

Q@ ZTERT

JIZD—FREEEENELE
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

(d) Change the second password

Log in to the certificate issuance service

& The University EDRISEEIR 3% - and select the menu button “ - “ in the
R upper right of the screen, and then click
w TN — i e o _
S - lg\kan?e fecond password (552/VUXD
rEEs =E) .
TR ~NLF *For how to log in to the certificate issuance service,
EaEmRE =2 see the following:
» ,_ A—LFELREE > 2.2 “How to Log In”
ERTERT sEEsENEs
JAZD—FES
ED
Enter the currently used second
password into the “Old second
W e Unversity 582 /(R D — REE Password (IH22/{XTJ—R) ” field and
e a new second password into the “New
B 2/XX0— K second password (#igE2/\XDJ—R) ”
&  E=2/t20—| and “Confirmation (F32) " fields.
FE2/RD—F
£ | FE2R0
]
£ | FE2 D
HESH
| FEEEEATRSA SN

22/ (2T— FETRL—ILCEVEEL T RS
I\/\c
. SYTLLTHBI &
AT OEEEATTAINESENG
£
 IXEL OSBRI @ )N EENES
£
s IXFL FOEERF(0-OIESENS &
© FRREFUNEEFRLCL Read the “Notes GEEZEIH) ” and click

3] the “Change (ZE) ” button.

i
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

A message is displayed on the screen
stating that the second password has been
changed. Click the “OK"” button.

OZLERT

F2)(AT-FREEENZELE

(e) If you forget the password

On the Graduates’ Login screen of the
certificate issuance service, click “If you
forget the password (J\XTJ— RzZEE=EN/Z
=)

§ e unversity ZREQT A2

— *For how to log in to the certificate issuance service,
= see the following:

KRI— > 2.2 “How to Log In”
=3

$2)(x0—K
&

JRD—FEENEES o

E3=E ]

o PEIIFFREFESIL. BHREA-ILICT
Efmen3d/(RO—-RTOJ/4 LT EE

« MBE®E®IOTT7ORL. TSOFEMUS
EIICULTLEZLY,

o« OUA2 8. BIFNRVEE—EBBNEEYT
& @PNCOV7OMUET,

o JIRO—RRIEMBICEBIB&LIICLTLE

=i

o N2 me T SOH(CRIBYT 3BDITAR.
EEHAL
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

For resetting the password, enter the

. registered email address into the “Email
B The University }fZ'J—I*'Jt’wI* » Y/
;S e address (X—)L77 RL-R) " field.
A—IFELA 9
0;rEsm

1 A e - \

ERLTVBA-ILTFFELREZAAL. [E
£ R mRLTIEZE0,

NEE] MY ZRT L BRLTVEA-IL
FRLALCUEY FA-ILDEEET.

« Uty b A—-JLICEHENIZURLICTFIER
L. BEREERTT LTS,

Uty bA—JLOEEETCE. P 4L D
rEEEBhFET.

23053% > THREEA-ILABHRVEESE. UTE

CHEEE IS,

T AL L 2D ABHTE LU Read the "Notes CE=ZIH) " and click
2. RYBAN—REEED TANLTLRLDN the “Send (iX{Z) " button.

3 EEEHMTEFTAALTLSO.

A message is displayed on the screen
B ——— stating that a notification has been sent to
e fnerny the registered email address.
ExT

JIRD—FUty FA-JLEEELFE L. O
1 Z2FLTVWBA—IILTFLRIC/IRD—FUwY
FA—LTEEET.
2. NAD—FUtw bA—)LICEEETNIZURLEE]
= MRAD-FOBREERTLTLIZEW,

Email message Click the one-time URL in the email body text

SR BRI R e o to open the screen for re-setting the
- oF I — En..——. =
_;I\:C!:E'?EJRU T, HiE®IT paSSWOFd.

htt st/ somopiok . soliooiok .

*The URL has an expiration time, so please

URL #H6R < 30 % ﬁgqniwtplete the operation within the displayed time

HBHLIOA—LICTELELYORTNAIFEEREL TTF S,

@IOA—IIFEEFERA-ILTT,
SRALEHERIETEHIELET
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E Log In to the Certificate Issuance Service

*The screen images shown below are samples only. For actual operation,

Fill the “Password (/{XD—R) ” and
“Second password (882/\XDTJ—R) ”
fields and the confirmation field for each
prE— 6 with a password and second password,
respectively, (other than the old
password) of at least eight single-byte

ﬁ The University }fl':'— F%E

o characters including both upper- and
B oo~ lowercase characters.
£2)RD—k
v =il e Ly B
T2
s B2/r0—
Ei=car]

] AF R = \
s JIRI-PFEEFEELTLESL,
« JIZTD-FROJA 2V BOAZI—HSEET
BETY.

JR2T— R FRIL—LICHVBE LT 2EL,
. BFU L THB L
 AXFL EOFBEANFA-ZNEENED
&
.« AXEL OB S (@ )N EENET
£,
o INFEL FOEEBHF0-9HEENZ L.
. EEEHTUARSERLC L. e _
0 Read the “Notes (GEFEZIH) ” and click the
“Set (%) ” button.

A message is displayed on the screen
stating that the password and second
password setting has been completed.
Click the “OK” button.

i Bonsed

JIRO—F - E2)IRD—FhFREEENELE
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E How to Access the Operating Manual
(After the First Registration)

*The screen images shown below are samples only. For actual operation,
follow the on-screen instructions.

I 3.1 How to Access the Operating Manual

Log in to the certificate issuance service

(1) and select the menu button “ @- " in the
& - upper right of the screen.
BiEOHE—E *For how to log in to the certificate issuance service,
L see the following:
R 2.2 “How to Log In”
& - .
— Click “Manual (¥—Z277JL) " to show the
= AN . . .
e S Operating Manual. Read the description and
PN issue certificate(s) at a CVS.
HEE AT FLAEE
JAD— rzE
B 20— Fz=
HEIAEEIR o5 -
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