SMIPRP Application Checklist　(Admissions for 2027/2028)
Please place a check (✔) next to the items you have completed and enclosed. 
You do not need to send this check list to admission office.
You can confirm arrival of your documents on our news section (top page) of our website. https://www.aoyama.ac.jp/faculty/graduate_business/smiprp/
We will announce arrival of your application by your entry number.
	Please allow us to reflect your entry number on our website a couple of days after courier tracking site posts arrival of your document at our university.
✔
	Designated Application Forms & Other Required Documents

	
	Form1: Application Form with photo. 
Photo Requirements: 4x3 cm in size, taken within the last 6 months, in front of a plain background, full-face view, no hats and sunglasses. Glue to the form 1. 

	
	Forms 2-1 and 2-2: Two Letters of Recommendation

	
	Form3: Certificate of Employment Status and Acceptance for Leave of Absence

	
	Form 4: A Research Proposal at the SMIPRP

	
	Form 5: WCO Nomination Form
*Completed by, or under the authority of, the Head of the nominating administration e.g. Director General, Commissioner or equivalent official. 

(For a Customs Officer of a developing member of the WCO. It is important that signer’s name is recognized by the WCO. If DG is temporary unavailable, please submit the form with DG’s sign instead of deputy officer signs the form).

	
	Official degree certificates or official copies of diplomas from all colleges/universities previously attended.

	
	Official transcripts or official copies of transcripts from all colleges/universities previously attended.

	
	Either of the following English Proficiency Certificates

1) TOEFL iBT 79  or  IELTS Academic Module 6.0 (in each band)
*The score should be obtained within the past two years of the application.
* If you take TOEFL iBT test AFTER 21 January, 2026, print out your score report from your ETS account and also send your score report to our university directly by selecting DI code "G314"
2) For those who have not received undergraduate/graduate education in English;
Official Certificate to prove your undergraduate/graduate education was conducted in English. 

	
	A photocopy of your passport

	
	If the names on the application forms and certificates are different: 
proof of the surname/name change (marriage certificate, etc.) 




Admissions Calendar for SMIPRP (Japan Standard Time)

	
	Date

	Online Entry
	24 August, 2026 (09:00)

	Application Forms & Other Required Documents should reach university BY
	24 August, 2026

	Application screening result release & Interview notification 
	11 September, 2026

	Online Interview
	2 October to 9 October, 2026

	Notification of Enrollment Acceptance
	20 November, 2026

	Submission of Enrollment Documents
	27 November, 2026

	Arrival in Japan
	Mid-late March, 2027 (tentative)


Postal Address

Master's Program Admissions Office,

Graduate School of Business,

Aoyama Gakuin University

4-4-25, Shibuya, Shibuya-ku, Tokyo 150-8366,

JAPAN

